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This workbook provides a range of
exercises to help learners of English at
intermediate level and above learn and
review essential vocabulary used in
business and administration. It is
particularly suitable for students or
overseas-trained business and
administration staff who want to work in
an English-speaking country, or whose
work brings them into regular contact with
English-speaking business people. It is also
ideal for students who are planning to take
the BEC Vantage / Higher exam, the
TOEIC or one of the LCCI International
Qualifications.
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